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. O0uMe moI0KeHu .

1.1. IlonoxxeHue o mopsiAKe pa3padOTKU M MPUHATUS JIOKAJIbHBIX HOpPMaTuUBHBIX akToB MBJIOY
[Muneuunckuit nerckuii canx Ne 3 «byparuno» (nmanee — IlonokeHue) ycTaHaBIMBAET €AUHBIC
TpeOOBaHUS K JIOKAJbHBIM HOPMATHUBHBIM aKTaM, HMX IOATOTOBKE, O(GOPMIICHHIO, HPUHATHIO,
YTBEPKICHUIO, BCTYIUIEHUIO B CUJTy, BHECEHUIO U3MEHEHUI U OTMEHE.
1.2.Hacrosimee IlonoxxeHue sBIseTCs JIOKATbHBIM HOpMaTuBHBIM akToM MBJIOY [MunbHUHCKUI
nerckui cax Ne 3 «byparuno» (manee - JJOY) u 00s3aTenbHO K UCIOJHEHUIO BCEMHU YYaCTHUKAMU
00pa30BaTeIIbHBIX OTHOIICHHUH.
1.3.Tlonoxenne NoAroToBICHO Ha ocHOBaHNH DenepanbHOro 3akoHa «O0 oOpazoBanmnu B Poccuiickoii
®enepauun», Tpynosoro koaekca PO (manee — TK P®D), I'paxxnanckoro Konmekca P® (manee — I'K
P®), Ycrasa Z10VY.
1.4.Jlokanbupiii HopMaTuBHBIM akT JIOVY(namee — JOKaJbHBIM akT) — 3TO HOPMAaTUBHBIM MpPaBOBOI
JOKYMEHT, COJIepKalliuil HOpMBI, peryaupyroiue obpazoBarenbHbie oTHoIIeHUs B JIOY B mpenenax
CBOEH KOMIIETEHIIMM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin denepanun, B NOpAIKE,
ycraHoBiieHHOM YcTtaBom JIOVY.
1.5. JlokanbHble aKkThl JEHCTBYIOT TOJBKO B Mpefesiax JaHHOM 00pa3oBaTelIbHOM OpraHU3allud U HE
MOTYT PEryJInpoBaTh OTHOILLIEHUS BHE €€.
1.6. JlokanpHbIE aKTBl M3JAIOTCS TIO OCHOBHBIM BOINPOCAM OpraHU3allMd W OCYIIECTBIICHHUS
oOpazoBatenbHO nestensHocTH JIOY, B TOM umcie Mo BOIpocaM, perjaMeHTUPYIOLIUM IMpaBuia
npruemMa oOy4arolmuXxcs, pPEeXUM 3aHATHN 0O0ydaromuxcs, (OpMbl, MEPUOJUYHOCT U TOPSAOK
TEKYIIEr0 KOHTPOJIS, MOHUTOPUHTA JOCTHXKEHUN 0Oydaroluxcs, MOpsSAOK M OCHOBaHUS IMEpeBo/Ja,
OTUUCJIEHUSI M  BOCCTAHOBJIGHHA OOydaloIIMXCs, TOPSAIOK OQOpMIIeHHS  BO3HHUKHOBEHMS,
MPUOCTAHOBJIEHUS M TMpEKpalleHuss OTHOIIEHUN MeXIy oO0Opa3oBaTeNbHON opraHuzanueil u
oOyvarormumucs W (WIM) POAUTENSAMU (3aKOHHBIMH TIPEACTABUTEIISIMU) HECOBEPIIEHHOJICTHUX
00yJarommxcsl.
1.7. JlokanbHble aKThl, COOTBETCTBYIOLIME BCEM TpeOOBAaHUAM 3aKoHOMaTenbcTBa PD, sBistorcs
00s3aTeNbHBIMU K UCIIOJIHEHUIO BCEMHU YYaCTHUKaMH 00pa30BaTeIbHbIX OTHOLIECHHI.
1.8. Hopmpbl JTOKadbHBIX aKTOB, YXYIIAIONINE MOJOKEHUE oOydaromuxcs win padbotHukoB JJOY mo
CPaBHEHHMIO C TIOJOKEHHEM, YCTAaHOBJIEHHBIM 3aKOHOJATENbLCTBOM 00 0Opa3oBaHHUM, TPYAOBBIM
3aKOHOJATEIBLCTBOM JHOO MPHUHSATHIE C HAPYIICHUEM YCTaHOBJICHHOTO MOpPsSAKAa, HE MPUMEHSIOTCS U
moaiexar otMene JJOVY.
1.9. Jlokanbnbie akThl JJOY yTpaunBaroT cuily (MOJHOCTHIO WJIM B OTACIBLHOM YacTH) B CICAYIOIIUX
clIy4asix:

— BCTYIUICHHE B CHIIy aKTa, IPU3HAIOIIEr0 JaHHBIHN JIOKAIbHBIN aKT YTPATUBLIUM CUITY;

— BCTYIUICHHME B CHUJy JIOKQJIbHOTO aKTa OOJblIed HOPUIMYECKOH CHUJIbI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJOKEHHUSIM JTAHHOTO JIOKAJILHOTO aKTa;
— TpU3HAHHE CYIOM WIM UWHBIM YIOJHOMOYEHHBIM OPraHOM TOCYJIAapCTBEHHOW BJIACTH
nokanpHOro akta J1I0Y nmpoTuBOpevaluM JeicTBYOMEMY 3aKOHOIATEIbCTRY.

1.10. Jlokanensiit akt IOV, yrpaTuBLIUil CUiy, HE MOJICKUT UCIOIHEHHIO.

2. llestn m 3apaum.

Lensamu u 3agavyamu HacTosmiero IlonoxeHue SBISIOTCS:
— CO3JIaHHE CIMHOM U COTIaCOBAHHOM CHCTEMBI IOKaJIbHBIX akToB JIOVY;
— obecrieueHne NPUHIIMIA 3aKOHHOCTH B HOPMOTBOpUecKoii aestensHoct 10V
— COBEpILEHCTBOBAaHUE IMpollecca TOJArOTOBKH, OGMOpPMIICHUS, TPHHATHUS U pearu3anuu
JIOKAJIbHBIX aKTOB;

— TpenoTBpallleHHe AyOJIMpOBaHHUS PETYIHPOBAHHS OOIIECTBEHHBIX U 00pa3oBaTEebHBIX
otHomeHui B JIOVY.



3. Buapbl JJoKaJIbLHBIX AKTOB.

3.1. B cootBerctBUM c YcraBoMm aearenbHOCTh JJOY periameHTHpyeTcs CIEAYIOIIMMU BHUAAMU
JIOKAJIbHBIX AKTOB: IIOJIOXKEHMSI, PELIEHMs, IpPHUKa3bl, PACIOPSDKEHUS, WHCTPYKLMUH, JIOJKHOCTHBIE
UHCTPYKLUH, NpaBuia, nopsaok. IlpeacraBieHHblil nepeueHb BUIOB JIOKAIbHBIX aKTOB HE SIBIISIETCS
HCYEPIBIBAIOLIM.
3.2.Jlokanbubie akTel JIOY MOTYT OBITH KiTacCH(UIIMPOBAHBI:
a) Ha IPYIIbI B COOTBETCTBUM ¢ KommnereHuuein J10VY:
— JIOKaJIbHbBIE aKThl OPraHU3alMOHHO-PACIIOPSIUTEIBHOIO XapaKTepa;
— JIOKaJIbHbBIE AKThI, pErJIaMEHTUPYIOIME BOIPOCHI OPraHu3alyi 00pa30BaTEIbHOTO MPOLECCa;
— JIOKaJIbHbBIE AKTHI, PErJIAMEHTUPYIOIINE OTHOLIEHHs paboToAaTesl ¢ paOOTHUKAMU;
— JIOKaJIbHbBIE AKTHI, pErJIaMEHTUPYIOIINE OpraHU3alI0 y1eOHO-METOANUECKON paboThl;
— JIOKaJIbHbBIE aKThI, pErJIaMEHTUPYIOIINE eI TebHOCTh OpraHoB camoynpasieHus J10Y;
— JIOKaJIbHBIE aKThl, PETJIAMEHTUPYIOLINE aIMUHUCTPATUBHYIO U (PUHAHCOBO-XO3AHCTBEHHYIO
NeSITENTbHOCTD;
— JIOKaJIbHbIE aKThl, 00€CIIEUNBAIOIINE BEICHUE JIEIONPOU3BOJICTBA.
0) 10 KpUTEPHSIM:
— IO CTETIEHU 3HaYMMOCTH: 00s13aTENIbHBIE U HEOoO0s3aTeNbHbIE;
— 10 cdepe AelcTBUS: OOLIET0 XapaKkTepa U ClielnaibHOro XapakTepa;
— TI0 KpYTy JHIL: pacrpocTpaHstomuecs Ha Bcex padoTHHkoB JJOY 1 He pacnpocTpaHsIonecs
Ha Bcex pabOTHUKOB OpraHU3alllH;
— 10 croco0y NpUHATHS: TpUHIUMaeMble pykoBoauTeneM JIOY equHOIMYHO U IPUHUMAEMBbIE C
y4ETOM MHEHUs IPEACTaBUTEILHOIO OpraHa yYaCTHUKOB 00pa30BaTE/IbHBIX OTHOIIECHUI];
— IO CPOKY JI€HCTBHS: IOCTOSIHHOTO JIEMCTBUS, OECCPOUHBIE, C ONPEAEICHHBIM CPOKOM JICHCTBHS;
— 10 CPOKY XpaHEHHUsI: TOCTOSIHHOTO XpaHEeHUs , 75 JIET U IpyTHUe.

4. llopsAI0K NOATOTOBKH JOKAJIbHBIX AKTOB.

B IOV ycranaBiauBaeTcs CIEAyIOMNUN NOPSI0K MOATOTOBKH JIOKAIbHBIX AKTOB:
4.1. NTHUIMaTOpPOM MOATOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

—  yUpEeIauTEb;

— aamunuctpanus JOVY B nuie e¢ pyKOBOAUTEIS;

— oprassl camoynpasienus 1OV

— YYaCTHHUKH 00pa30BaTEIbHBIX OTHOIICHUH.
OcHoBaHMeM 1 TOATOTOBKM JIOKQJIBHOIO aKTa MOTYT TaKXe SBIATbCA WM3MEHEHUS B
3aK0oHO1aTeNbCcTBe PO (BHECEHME N3MEHEHHMIA, U3/IaHHE HOBBIX HOPMATHBHBIX IMPABOBBIX AKTOB).
4.2. TIpoexT JIOKadbHOTO aKTa TOTOBHUTCS OTHAEIbHBIM PaOOTHUKOM WIJIM TPYNIONl paOOTHUKOB IO
nopyuyenuto 3asenyromero IOV, a takxke opranom camoynpasieHus JJOVY, KOTOpwlid BBICTYNUI C
COOTBETCTBYIOLIEH UHULIMATUBOM.
4.3. TloarotoBka JIOKalIbHOTO akTa BKJIIOYaeT B ceOf H3YYeHHE 3aKOHOJATENbHBIX M HHBIX
HOPMaTUBHBIX aKTOB, JIOKaJdbHBIX akToB JIOVY, pernmaMeHTUpYyOIHMX TE€ BONPOCH], KOTOpHIE
MIPEIoIaraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, M HA 9TOW OCHOBE BHIOOD €ro BUIA, COACPKAHUS U
MIpeJICTaBJICHHE €ro B MUChbMEHHOU opMme.
4.4. TlonroroBka HanboJiee BaKHBIX JIOKAIBHBIX aKTOB (MPOEKTOB PELICHUI COOpaHuii, MeJCOBETOB,
OpraHoB CaMOYIpaBIEHUS, MPUKA30B, MOJOKEHHM, MPaBU) TOJKHA OCHOBBIBATHCS Ha PE3yNbTaTax
aHaJIM3a OCHOBHBIX CTOPOH AesaTenbHocT IOV, TeHaeHIni e€ pa3BUTHS U CIOKUBILEHCS CUTYallUU.
4.5. Tlo Bompocam mpuemMa Ha pabOTy, MEPEBOJOB, YBOJBHEHHIA, MPEIOCTABICHUS OTIYCKOB,
MOOIIPEHUH WM TPUBJICUEHUS COTPYOIHUKOB K  AWCHUIUIMHAPHOM WM  MaTepuaIbHOM
OTBETCTBEHHOCTH U3/Ial0TCS PUKa3bl, B cOOTBETCTBUM ¢ TK PO.
4.6. TIpoekT NOKaIbHOTO aKTa MOJJIEKUT O0Os3aTeNbHONW MPaBOBOW SKCIEPTH3E M TPOBEPKE Ha
JTUTEPaTypHYI TPaMOTHOCTh, KoTopbeie mpoBoaarca JIOY camocrtostensHO MO0 C ydyacTHEM



MIPUBJICYEHHBIX CIICIIUATUCTOB. JIOKaNbHBIN aKT, HE MPOILIEAIINHI MPABOBYIO SKCIIEPTU3Y, HE MOJUICHKHT
PacCMOTPEHHIO U IPUHSATHIO.

4.7. TIpoeKT JIOKAIILHOTO aKTa MOKET OBITh MPE/ICTaBICH Ha 00cyxaeHre. DOpMBI IpeCTaBICHUS IS
oOCyX/IeHHsI MOTYT OBITh Pa3JIMYHBIMH, HApUMEp, pa3MEIIeHUE IMPOEKTa JIOKATBHOTO aKTa Ha
MH(POPMAIIMOHHOM CTEHJE€ B MECTe, JOCTYMHOM s BceoOmero ob6o3penus, Ha caiite IOV,
HaNpaBJICHUE NPOCKTAa 3aMHTEPECOBAHHBIM JIUIIAM, IPOBEIEHHE COOTBETCTBYIOIIErO cOOpaHus ¢
KOJUIEKTHBHBIM 00CY)KICHHUEM MPOEKTA JOKATBHOTO aKTa H T.JI.

4.8. TIpu HeoOXOMMOCTH JIOKATBHBIN aKT MPOXOJIUT MPOIICAYPY COTITACOBAHHSI.

49.Cpoxn W TOpANOK pa3pabOTKH TPOEKTa JIOKAJIHHOTO aKTa, MOPSJAOK €ro COTJacOBaHHS
YCTaHABJIMBAETCS JIOKAJIbHBIM aKTOM IO BEJICHHIO Jienornpou3soicTea B JIOY.

5. Ilopsigok NpUHATHS M YTBEPKICHHUS JTOKAJIBLHOI0 aKTA.

5.1.JlokaybHBINA aKT, TMPOILIEAIINK MPaBOBYIO W JIUTEPATYpHYIO SKCIEPTU3Y, a TaKXKe MPOILEeaAypy
COTJIACOBAHUsA, TOMJICKUT MPUHITHIO M YTBepkaAeHHio pykoBomuteraem JIOY B cooTBeTCTBHH C
VYcrasom JIOVY.

5.1.Jlokanbubie akTtbl JIOY MOryT npuHUMAThCS PYKOBOJAWUTENEM, OOIIMM COOpaHHUEM TpPYAOBOIO
KOJUIEKTHBA , IEJarornyeCKuM COBETOM, OPTaHOM Ir'OCYAapCTBEHHO-00IIECTBEHHOTO YIIPaBJIEHUs 00
WHBIM opraHoM camoympasieHus: JJOY, HaneneHHbIM MOTHOMOYHUSAMH 110 IPUHSATHIO JIOKATBHBIX aKTOB
B COOTBETCTBHM ¢ YcTaBoM JIOY — no npenMeraM ux BEICHUS U KOMIIETEHIINH.

5.2.1lpu mpUHATHAM JIOKAJIBHBIX AaKTOB, 3aTPAarvBaIOIIMX MpaBa OOYJAIOMINXCS, YUUTHIBACTCS MHEHHE
Cosera poauTenei.

5.3. He momiexxar NpUMEHEHUIO JOKAIbHBIE aKThl, YXYAIIAIOINIUE TOJOKEHHE pPaOOTHUKOB I10
CPaBHEHHUIO C TPYAOBBIM 3aKOHO/ATEIHCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIAIICHUSIMHU, a TAKKE
JIOKaJbHBIE aKThl, MPHUHATHIC C HAPYIIEHWEM TMOpsAIKa ydeTa MHEHHUS MPEICTAaBUTEIHLHOTO OpraHa
PabOTHHUKOB.

5.4. llpomenmmii mpouenypy HPUHATUSA JIOKAIbHBIM akT yTBepxkaaerca pykoBogutenem JOVY.
[Tponieaypa yrBepxacHUsT odoOpMIIIETCS MO0 IMOANUCHI0, JUOO0 mpukazoMm pykoBoautens JOVY.
5.5.JIokayIbHBIN aKT BCTYyMAaeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B CIy4ae OTCYTCTBHS
TaKOT0 yYKa3aHWs, 110 UCTCYEHUH 7 KAJIEHJAPHBIX JHEW C 1aThl IPUHSITHS JaHHOTO JIOKAJIbHOTO aKTa.
JlaTo#t mpUHSTHS JIOKAJILHOTO aKTa, TpeOyromero yreepxkaeHus pykooaurenem J{OY, spisercs nara
TaKOTO YTBEPKICHUS.

5.6. [locne yTBepKACHHS JOKAIBHOTO aKTa IIPOBOAMUTCS IPOLIEypa 03HAKOMIIEHUSI C HUM YYaCTHUKOB
00pa3oBaTeNIbHBIX OTHOILIECHUN, Ha KOTOPBIX PACIHPOCTPAHSIOTCS MOJOXKEHHUS JAHHOTO JIOKAJIBHOTO
akta. O3HaKOMJIEHHE C JIOKaJbHBIM aKTOM O(GOpPMIISIETCSl B BHJIE POCIHUCH O3HAKOMIISIEMBIX JIHII C
yKa3aHHEM JaThl O3HAaKOMJIEHHs MO0 Ha CaMOM JIOKQJIBHOM aKTe, JMOO Ha OTIEIbHOM JIMCTE
03HAKOMJICHUS, IPUIIAaraéMbIM K HEMY, TUOO B OTJICIIbHOM >KypHaJIe.

6. OdopMiieHHE JIOKATBHOIO AKTA.

OdopmiieHne J0KaIbHOTO aKTa BBINOJIHIETCS B COOTBETCTBUU C TpeboBaHMsIMU «[ ocymapcTBeHHON
CHCTEMBbl JIOKYMEHTAllMOHHOTO obecrieueHuss ynpasieHus. OcHOBHble noJjoxeHud. OOmue
TpeOOBaHUSA K JOKyMEHTaM M CIIy0aM JIOKyMEHTALlMOHHOIO OOECIEYEeHUs», a TaKkkKe HOpMaMu
«YHUPUUUPOBAHHOW CHCTEMBbl JIOKYMEHTAalMU. YHU(PUUUPOBAHHAs CHUCTEMa OPraHU3ALUOHHO-
pacropsauTenbHoi JokymeHTanuu. TpeboBanus k opopmienuto nokymentoB. [OCT P 6.30-2003"
(yrB. IlocranoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-cT «O NpUHATUU U BBEIECHUH B
JelicTBUE rocyiapcTBeHHOro ctanaapta Poccuiickoit @enepaunny). [Ipu stom:

6.1.CTpykTypa JIOKQJIBHOIO aKTa JOJDKHAa 00ecrneunBaTh JIOTMYECKOE pPa3BUTHE TEMbl IPAaBOBOTO
perynupoBanus. Eciau TpeOyercs pazbpsicHeHHE Lieleid 1 MOTHUBOB HMPUHSATHS JIOKAIBHOIO aKTa, TO B
IIPOEKTEe JaeTcsl BCTYNHTEIbHAas dYacTb — mpeamOyna. IlonmokeHHs HOpPMAaTHMBHOIO XapakTepa B
npeamMOyIly He BKIIFOUAIOTCS.

6.2. HopmaTuBHBIE TpeAnucaHust oGopMIISIOTCS B BHIE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
nuppaMu ¢ TOYKOH M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT MOJApa3iensTbcs Ha MOIITYHKTHI,
KOTOpBIE MOTYT UMETh OYKBEHHYIO WM LU(POBYIO HYyMEPALIHUIO.



6.3.3HaunTeNbHBIE IO 00BbEMY JIOKAJIbHBIE AKTHI MOTYT AEIMTHCSA Ha IJIaBBI, KOTOpPbIE HYMEPYIOTCS
PUMCKHMH ITU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4.Eciii B JIOKQJIbHOM aKTe MPUBOIATCS TaOnMIbl, TpaduKu, KapThl, CXEMBI, TO OHH, KaK IPaBUIIO,
JOJDKHBL O(OPMIIATBCSL B BUJAE MPUJIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa TOJDKHBI HMETh
CCBUJIKM Ha 3TU IPUIIOKEHUS.

6.5. JIoKaIbHBIHM aKT ¢ IPUIIOKESHUSAMH JTOJDKEH UMETh CKBO3HYIO HYMEPAIHIO CTPAHHII.

6.6.JIokanmbHBIN aKT W3JaraeTcs Ha TOCYIAapCTBEHHOM si3bike P® W JOWKEH COOTBETCTBOBATH
JIUTEPaTypHBIM HOPMaM.

6.7.CTpykTypa JIOKaJhbHOTO aKTa JIOJDKHA OBITH JIOTHYECKH OOOCHOBAaHHOW, OTBEYAIOMICH IEISIM U
3aJlayaM IPABOBOIO PErYIMPOBAHUS, a TaKkKe 00ecreunBaroIlel JJOTMYECKOE Pa3BUTUE U IIPABUIILHOE
[MOHMMAaHHE JaHHOT'O JIOKAJIbHOTO aKTa.

6.8. B 5oKanbHBIX aKTax HAlOTCSA ONPEACICHHUS BBOJIMMBIX FOPUANYCCKHX, TEXHHUYECKHX U JPYTUX
CHEeMaAbHBIX TEPMHMHOB, €CIIM OHM HE SBISIOTCA OOIIEU3BECTHBIMM U HEYNOTPEOIsieMbIMU B
3akoHosarenbeTBe Poccniickoit denepanuiy U peruoHaAIbHOM 3aKOHOIATENIbCTBE.

6.9.He momyckaercs mepenuchiBaHWE C 3aKOHOB. [Ipu HEOOXOJWMOCTH 3TO JENACTCS B OTCHIIOYHOM

dhopme.
7. OcHOBHBIE TPEOOBAHUSI K JTOKAJIbHBIM aAKTaM.

JlokanpHbie akThl JJOY I10JDKHBI COOTBETCTBOBATH CIEAVIOIINM TPEOOBAHUSIM:

7.1. Tlomo>keHHWe IOJKHO COJAEPX aTh CIEIYIONINE O00s3aTebHbIE PEKBU3HUTHI: 00O3HAYCHUE BHIA
JIOKAJIBHOTO aKTa;, ero HauMEHOBAaHWE, TPpU(BI: IPUHSITO, YTBEPIKJICHO, COTJIACOBAHO, YUTEHO; TEKCT,
COOTBETCTBYIOIINN €r0 HAMMEHOBAHUIO; OTMETKY O HAJTMIHMH MTPHIIOKECHUS U COTJIACOBAHUSI.

7.2. TlpaBuia JOJDKHBI COAEpXaTh CIEAYIONIHNE OO0sS3aTelbHBIC PEKBU3HUTHI: O0O3HAUCHHE BHUIA
JIOKAJIBHOTO aKTa; €ro HanMEHOBaHHE, TPUQBI MPUHATHS U YTBEPKICHHS; TEKCT, COOTBETCTBYIOIIHIMA
€ro HAMMEHOBAHUIO; OTMETKY O HAJIMYUU TIPHIIOKCHHS.

7.3. MHCTpYKIMH MODKHBI COJAEpKaTh CIEAYIOIIME O00sS3aTelIbHbIe PEKBU3UTHI: 0003HAUEHHE BHUIA
JIOKAJILHOTO aKTa; €r0 HaMMEHOBAaHWE; TPU(PBI MPUHATHSI U YTBEP)KICHHS; TEKCT, COOTBETCTBYIOIIHI
€ro HAaMMEHOBAHHIO; OTMETKY O HAJIMYUU TIPHIIOKCHHS.

7.4. PemeHust JOJKHBI COJCPXKATh CJEAYIOUIME O0O0s3aTelbHbIE PEKBU3UTHL: 00O3HAYCHHE BHUIA
JIOKAJILHOTO aKTa; MECTO | JaTy MPUHATHS, TEKCT, JOHKHOCTD, (aMUIINIO, MHUIIMAJIBI U TIOJITUCH JIHIIA,
MIPUHSBILIETO PEIIEHUE, OTTUCK IEYaTH.

7.5. Ilpukassl u pacnopspkeHus pykoBoauTtens JJOY A0mKHBI cofepKaTh CAeAyIolue 00s3aTebHbIe
PEKBU3HTHI: 0003HAUEHHE BHUA JIOKAJIHHOTO aKTa M €ro HaMMEHOBAHUE; MECTO W JaTy NPUHSITHS,
TEKCT, JOJDKHOCTD, (haMUJINI0, HHUITHAIBI U moanuchk pykoBoauTens JJOY. Ilpukassl u pacnopspkeHHs
BBINOJIHSIOTCS Ha Onanke [[OY.

7.6. IIpoTOKOJBI M aKTBl JOJDKHBI COJEPIKATh CIEAYIOIINE 00sS3aTelIbHbIe PEKBU3UTHI: 0003HAUCHUE
BHUJIa JIOKAJIBHOTO akKTa; MECTO M JaTy NPUHSTHS, HOMEp; CIHCOK MPHUCYTCTBYIOUIUX; TEKCT,
COJIep>KalIuil OBECTKY AHSI, ONMHMCAaHWE XO0Ja, MOPSIKA U MPOIEAYphl COBEPLIAEMBIX OMPEIEICHHBIX
(ropuIuYecKy 3HaYMMBbIX) IEHCTBUI 100 OTCYTCTBUE OMpEeNIeHHBIX (DAKTOB; TOJKHOCTD, (DaMUTIHIO,
WHUIMANBl ¥ TOJANUCH Jula (JHil), COCTAaBUBIIMX WJIM NPUHUMABIIMX y4acCTHE B COCTaBIICHUU
MMPOTOKOJIA MJIH aKTa.

7.8. Meroauueckue peKOMEHIAIMH JIOJDKHBI COJIEP)KaTh CIENylolue o0s3aTeNbHble PEKBU3UTHI:
o0o3HaYeHHE BHJA JIOKATHHOTO akKTa, MECTO M JaTy TMPUHATHSA, €ro HaNMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMK €ro HAMMEHOBAaHHUIO M COJEpXKalllUi yKa3aHWe Ha BUJ, HAaUMEHOBAHHE U ATy
MPUHATHS TPaBWJI WIM WHCTPYKIMH, HOPMBI KOTOPBIX DPAa3bICHIIOTCS, KOHKPETHU3UPYIOTCS HIIU
JNETaTU3UPYIOTCd METOJIUYECKUMH PEKOMEHIAIUSAMU; TOJDKHOCTD, (paMITUs, WHUIMANBI Jula (JIUII),
COCTaBHBIIIUX METOJAMYECKHE PEKOMEHIAIIHH.

7.9. IIporpamMmbl U TIaHBI JOJHKHBI COJEPkKaTh CIAEAYIOIINE 00s13aTeNIbHbIE PEKBU3UTHI: 0003HAUYCHUE
BHUJIa JIOKAJBHOTO aKTa; MECTO W JaTy NpPUHATHS, HAaUMEHOBAaHHWE U TEKCT JIOKALHOTO aKTa,
COOTBETCTBYIOIIIME €T0 HAMMEHOBAHUIO.

7.10. JlomkHOCTHas HMHCTPYKIUS pPaOOTHHKA AOJDKHA COJEpXaTh CIEIYIOIIMe pas3aeibl: OOIIue
MOJIOKCHUSI, TIpaBa, TpPEJOCTaBlisieMble pPAOOTHUKY W €ro OOsI3aHHOCTH; B3aUMOJICHCTBUS;




OTBETCTBEHHOCTb 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE  BBIIIOJIHEHUE (HEHCIIOJIHEHUE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JTOJKHOCTHOM MHCTPYKLMEH; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpm DOArOTOBKE JOKAJIBHBIX aKTOB, PErYIUPYIOIIUX COLMAIBHO-TPYJIOBBIE OTHOLICHUS
(HampuMep, KOJUIEKTUBHBIM JOrOBOp, IpaBUia BHYTPEHHErO TPYIOBOIO paclopsika U Jp.) CIeayeT
PYKOBOJICTBOBATbCSI PEKOMEHAALIUSAMHU O HUX.

7.12. Cpenu nokanbhbix aktoB JIOY BeIcmIyio topuanyeckyro cuiny mmeer YcraB OVY. I[lostomy
npuHuMaemblie B JIOY sokanbHbIe aKThl HE JOJDKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

8. JlokyMeHTanusl.

8.1. JlokanpHBIE aKThl TMPOXOIAT MPOLENYpPY PpErucTpallid B  CHEHUAIBHBIX KypHaJax.
8.2.00s3aTeNIbHOM  PETUCTPAllA  TO/UICKAT TIOJIOKEHMs, TPaBHIA, HWHCTPYKIHMH, TIPHKa3bl |
pacrniopsbkeHus 3apeaytomiero JJOVY.

8.3. Perucrparnuro JOKaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEJCHHE JEIONPOU3BO/ICTBA
COTJIaCHO MHCTPYKIIMHU I10 JIeTI0Npou3BoAcTBY B JJOVY.

8.4. Peructpanus mOJOXEHWHA, TPaBUI M WHCTPYKIMHA OCYIIECTBIISACTCS HE TIO3THEEe IHS HX
yTBepxkaeHus 3apeayromum JJOY, npuka3zoB u pacnopsbkeHuit 3apeaytomiero JJOY — He mo3aHee qHs
WX U3/1aHus.

9. [Nopsinok BHeCEeHHUs M3MEHEHHH U IONMOJHEHUI B JIOKAJIbHbIE AKThI.

9.1. B neiictByromue B IOV JoKambHBIC aKTHI MOTYT OBITh BHECEHBI H3MEHEHUS M JIOTIOJTHCHUS.

9.2. Tlopsaok BHECEHHS M3MEHEHHU W JIOTIOJIHEHUH B JIOKaabHBIC akThl JIOY ompesensercs B caMux
JIOKAJBHBIX aKTaXx. B oCTambHBIX CiydasiXx U3MEHEHHS W JOTOJHEHHUS OCYIIECTBIISIFOTCS B CJIEIYIOIIEM
MOPSIJIKE:

9.2.1. BHECeHUE U3MEHEHHH U JIOTIOJTHEHUH OCYIIIECTBIISIETCS B MOPSAKE, YCTAHOBICHHOM B JIOKAJTbHOM
HOPMAaTHUBHOM aKT€, HA OCHOBAHUHU KOTOPOTO BHOCATCS U3MEHEHHS;

9.2.2. u3MeHeHUss W JOTOJIHEHUS B JIOKAJIbHBIC aKThI: MOJOKECHUS MPHUHATHIE O€3 COTJIAaCOBAHUS C
OpraHoM TOCYJIapCTBEHHO-00IIECTBEHHOTO YIPABJICHUS (CaMOYIPAaBIICHUsI), MpaBHUJa, UHCTPYKIIHUH,
MpOrpamMMBbl, IJIaHbI, PELICHUS, MPUKa3bl M pacnopsbkeHus 3aBenytomero JIOY, BHocsaTca myrem
n3gaHusg npukaza 3asenayrouiero JIOY o BHeceHMM WM3MEHEHUN WM JOTOJHEHUW B JIOKAIbHBIN
HOpPMATHBHBIN aKT;

9.2.3. W3MEHEHHS W JIONOJHEHHS B TIOJIOKCHHS, MPHHATHIC IIOCIIC COTJIaCOBaHHS C OpraHoM
roCyJIapCTBEHHO-OOIIECTBEHHOTO YIPaBIeHUs (CaMOYIPAaBIICHUsI), BHOCATCS IyTeM M3JIaHUs MpPHUKa3a
3aBenytomiero JIOY o BHeCeHMH M3MEHEHMI WM JOTNOJHEHUHN B JIOKAIbHBIN aKT C MPEIBAPUTEIIHLHBIM
MOJIyYEHUEM OT HETO COTJIACHUsl.

9.3. M3meHeHUs U JOTIOJHEHUS B JIOKAJIBHBIM aKT BCTYMAIOT B CHIIY C JaThl, yKa3aHHOW B IPHKa3e O
BHECEHUM HM3MEHEHUN WM JIONOJIHEHWH B JIOKAJbHbIA HOPMAaTUBHBIM aKT, a B CIIy4ae OTCYTCTBHS
YKa3aHUs B HEM JlaThl — IO MCTEUYEHHUHM 7 KaJCHJApPHBIX JIHEW C JaTbl BCTYIUIEHUS IpUKa3a O
BHECEHUHU U3MEHEHUM WM JOTIOJHEHUH B JIOKAIbHBINA aKT B CHILY.

9.4. M3MeHEeHUS W JIOTIOJIHCHHS B TPEINUCAHUS W TPeOOBAaHMS, MPOTOKOJBI M aKThl, METOJIUYCCKHE
PEKOMEH/IalMM, aKThl O IPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBLIMMHU CUJTY, HE BHOCATCS.

10. 3akaouuTebHbIE MOJI0KEHUS.

10.1. Hacrosimee IlonoskeHne mNpUHUMAETCS] C Y4€TOM MOTHUBHUPOBAHHOTO MHEHHUS MPOQCOIO3HOTO
xomuTeTa JJOYVY.

10.2. TlonmoxxeHne BcTymaeT B CHIy C JaThl €ro yTBepkaeHus 3aBenyromum JOV.
10.3.ITosiokeHNE yTpauuBaeT CHILY B ClIydae IPUHATUSA HOBOTO [10s10kK€HUS O TOKaNbHBIX aKTax.
10.4.Bonpochl, He yperyiaupoBaHHble HacTosmmM llonmokeHnem, mnoanexaT YperylupOBaHHIO B
COOTBETCTBUHU C ACUCTBYIOIIMM 3akoHoAarenbcTBOM P®, YcraBom JIOY U MHBIMU JIOKaJbHBIMU
HOpMaTuBHbIMH akTamu JIOY.
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